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AHHOTaNus K padoyeil mporpaMme JUCHUNJIMHBI
Opranu3anuoHHOE U JOKYMEHTALMOHHOE o0eclieyeHue YIPaBJIeHUs OpraHu3anuei

XapakTepucTHKA JUCHUTLTHHBI

B cooTBetcTBUM ¢ y4eOHBIM IIIAHOM IIPOTPAMMBI, pa3paboTaHHBIM Ha OCHOBE:

®I'OC BO (bakanaBpuar) 1mo HampaBJieHHIO MOAT0TOBKHU 46.03.02. JlIokyMeHTOBEIEHHE U apXUBOBEICHUE,
YTBEPKICHHBIN MPHUKa30M MHUHUCTEPCTBA HAYKU U BbICIIero oopasoBanusi Poccuiickoit ®enepatun ot 29 okrsadps
2020 r. N 1343.

[IpodeccnonanpHoro crapmapra «CHeMUaNIUCT MO0 OPraHW3AMUOHHOMY W JOKYMEHTAaIlHOHHOMY
o0ecrieueHnIo yIpaBIeHNs OpTaHu3anuein» (yTB. mpuka3oM MUHHCTEpCTBa Tpyda U COUMaNbHOM 3amuTel PO ot 15
urons 2020 roga N 333H).

Jucnumuimaa «OpraHu3alMOHHOE W JIOKYMEHTAIIMOHHOE O0ECIICUCHHE YIPABICHUS OpraHU3alfen»,
SIBIISICTCSL 0053aTCILHOM IS M3YYCHUSL.

I_IeJIl/I H 3aJa9Y1 JTUCHHIIJINHBI

Juctunmiraa  «OpraHu3alMOHHO-IOKYMEHTAMOHHOE — OOECHeueHne  AESTENbHOCTH — OpPTaHHM3AI[HH»
BKJIIOYaeT 2 TeMbl. TeMbl OOBEIMHEHBI B 2 IUIAKTHICCKUE EOUHUIBL «YTPAaBICHHUE OPraHU3alMOHHBIM
roBenieHIEM», «OdopMIiIeHne ynpaBiIeHIecKoi foKkyMeHTannu. PaboTa ¢ KagpoBoii TOKyMeHTauen.

Iean ocBoeHMs] AMCUMILIMHBI. (OPMHUPOBAHUE Yy CIyIIATeNeH 3HAHUH TEOPETHIECKUX M MPAKTUIECKUX
OCHOB OpTraHU3alMOHHO-JOKYMEHTAIHOHHOTO OOECHEUYECHUs]  YNpaBICHMSA, a TaKKe MPUOOPETEHHE HABBIKOB
rpaMOTHON 1 3P PEeKTUBHOM OpraHU3alii COBPEMEHHOT'O JIEJIONPOU3BO/ICTBA Ha NPEANPUSITHAX U B OPraHU3aLIIX

3agauM 0CBOCHHUS JMCHUIIMHBI:

1. [Tomy4nTh NpakTHYECKHe HaBBIKKU Pa3padOTKH OPraHU3alMOHHBIX IIPOSKTOB CHCTEMBI YIIPABICHHS
MEPCOHAIIOM, MPAKTUYCCKUX HABBIKU IO OCHOBHBIM HAIIPABJICHUAM [[OKyMeHTaIlHOHHOI\;I pa6OTbI.

2. CdopmupoBaTh TEOPETUUECKUE 3HAHUS U MPAKTUYECKUE HABBIKM JIOKYMEHTHPOBAHHS Ha OCHOBE
COBPEMEHHBIX TPEOOBAaHUI K COCTABJICHHIO U O(OPMIICHHIO YIPABICHUECKHX JOKYMEHTOB

3. HayunTp cmymarens paGorate ¢ JOKyMEHTaMH W pEIIaTh 3a/add, CBA3AHHBIE C IEPEXOAOM K
6e30yMa’KHOH TEXHOJIOTHH YIPABICHHS >KOHOMHYECKHMH CHCTEMaMH, MX OOpabOTKe, XpaHCHMIO, ITOUCKY H
nepefaun HHPOPMAIHN

4. CchopmupoBaTh 3HaHU 110 OPTaHU3ALMN M TEXHOJIOTHH paOOTHI C IOKYMEHTaMHU;

5. CopueHTHpOBaTh Cirymiareseit Ha peleHne MpoOJeM YIpaBiIeHUs JOKyMEHTaluued B
COBPEMEHHBIX yIPaBIEHYECKUX CTPYKTYpax.

MecTo THCIMILJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOi MPorpaMMbl

Hacrosimas qucnuiuivHa BKIIIOYEHA B YYEOHBIN IJIAH MPOTrPaMMBbI MPO(eCcCHOHATBFHON MEPenoroTOBKU
«OpraHu3aliOHHOE MW JOKYMCHTAI[MOHHOE OOCCICUCHHE YNpaBicHUsS oOpraHu3anuei», 6204. [lucuuruinHa
M3y4yaeTcsl Ha MPOTSHKEHUH BCEro Kypca oOydeHus 1o mporpamme (B TeueHue 15 Hesesb.), 3a4eT MpH 3a04HON
(hopme oOydeHUs.

Komnerenuuu o0yuarmerocsi, popMupyemMbie B pe3yJibTaTe 0CBOEHUS THCHHUIIHHBI
Oo6menpodeccuoHaJIbHbIE KOMIETEHIMM:
OIIK-2. CriocoOeH HaxOOUTh OpPTaHM3aIlMOHHO-YIPABICHYECKHE PEIIeHUs MPH pPeIIeHnH 3agad B cdepe
cBOECH TPO(ECCHOHANBHOM JACSITEIHHOCTU
I[podeccuoHanbHBIE KOMTIETEHITNH:
IIK 1 - Cnoco6eH K peanu3aiuy OpraHu3allMOHHOTO 00ECICUeHUs IS TeIbHOCTH OPTaHU3aIliH
ITK2 — Crnioco6eH k peanu3aiyy JOKYMEHTAIIMOHHOTO 00eCCUeHUs JCSITEIbHOCTH OPTaHU3aI[iH
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